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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebration of

Marriage
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.

© N o n

Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org
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Celebrating Your Marriage
Congratulations on your decision to commit yourselves to each other in Holy

Matrimony. May the Lord bless and sustain your love for each other.

For God who called the couple to Marriage, continues to call them to Marriage. Those who
marry in Christ are able, with faith in the Word of God, to celebrate fruitfully the mystery of the union
of Christ and the Church, to live it rightly, and to bear witness to all publicly before all. A Marriage
that is desired, prepared for, celebrated, and lived daily in the light of faith is that which is “Joined by
the Church, strengthened by a sacrificial offering, sealed by a blessing, announced by Angels, and ratified
by the Father. How wonderful the bond of the two believers: one in hope, one in vow, one in discipline,
one in the same service! The Order of Celebrating Matrimony, 11

The above quotation from “The Order of Celebrating Matrimony” helps us to
understand the seriousness and the dignity with which this sacrament should be
celebrated. We have prepared this booklet, which is based on our policies and
guidelines, so that you may be informed throughout your planning process. Please read
the entire booklet carefully so that you fully understand what St. John the Evangelist
pastorate requires of you and what you can expect from the pastorate. If you have any

questions, please contact the priest or deacon who will preside at your wedding.

Initial Arrangements
Your planning process begins with you completing and submitting the Wedding
Request Form, available on our website under Sacraments — Marriage. at least
six (6) months before your preferred wedding date, a timeframe stipulated by the
Archdiocese of Baltimore. At least one of the parties must be Catholic.

Please note that your date and time will not be secured until they have been confirmed

by the priest or deacon assigned to your wedding (hereafter called the presider).We



strongly recommend that you not place a deposit on a reception venue until you have

been notified that a presider is confirmed for your wedding date and time.

A priest or deacon will be assigned to preside at your wedding unless you request a
specific person, in which case he will determine his own availability. PLEASE NOTE:
All associated fees, including the church fee, will be due to be paid at least three
months prior to your confirmed wedding date.

A guest priest or deacon who is a friend of the family is certainly welcome to preside at
your wedding. It is usually the visiting presidet’s responsibility to complete all necessary
paperwork, as well as ensure that our Archdiocesan policies regarding marriage are
tulfilled, facilitate planning of the ceremony, and preside at both the rehearsal and
wedding.

First Meeting With Your Presider
The presider assigned to you will contact you to schedule a first meeting. If for some

reason you have not been contacted within a month, please contact the parish office.

When you first meet with the presider, he will want to get to know you a little better,
assess your readiness for marriage, and confirm the date and time of both the wedding
and rehearsal. He will also discuss considerations such as marriage preparation and the
policies and guidelines in this booklet. During your planning process, he will help you

complete the necessary paperwork.

Documentation

You are responsible, with the presider’s help, to supply the following documentation:

Proof of Baptism

A baptismal certificate is required for all Catholics. This certificate muse be
prepared by the church in which you were baptized, from the information
recorded in their sacramental register. It must be prepared no more than six
months before your wedding date. We cannot accept the original certificate (or a
photocopy) which was issued at the time of your baptism. All baptized Christians are
asked to provide some evidence of baptism.



Letter of Permission
If the bride and/or groom are not registered parishioners of St. John, a letter of
permission to be married at St. John must be obtained from the parish in which they

are registered.

Civil Marriage License

You must secure a Marriage License from the Clerk of the Circuit Court, 100 West
Patrick Street, Frederick, Maryland. A waiting period of 48 hours must elapse before
the license is granted, and it is valid for six months. There is an application fee due at

the time of application.

Please be sure that the presider has the License in hand before the wedding
rehearsal. The wedding cannot legally take place without it.

Other Documents
The presider can help you obtain any other documents you may need, i.e. proof of

annulment, dispensations, etc.

Marriage Preparation Programs

In addition to meeting with your presider at least six months before your wedding, the
Archdiocese also requires that each couple complete a Marriage Preparation program.
You will receive more information about the different ways to fulfill this requirement
from your wedding presider. If personal circumstances require, marriage preparation

may take place in another diocese. Consult with your presider about this possibility.

Parish Guidelines
Scheduling
Weddings may normally be scheduled for Saturdays at 10:00am, 12 Noon, or 2:00pm.
Other days and times may be scheduled after consultation with the pastor and the
availability of the church.



You should be able to gain access to the church one half-hour before your scheduled
time. You must be finished no later than one-and-one-half hours after scheduled
start time, which includes picture-taking time. There are no exceptions to this

requirement.

Rehearsal Date and Time

When your presider confirms the date and time of your wedding, he should also
schedule your rehearsal time and arrange to have it recorded in the parish calendar.
It is very important that the rehearsal begin on time since other rehearsals may be

scheduled on the same evening. Generally, rehearsals take about one hour.

Environment (see attached copy for the florist)

The bride and groom provide and pay for the wedding flowers.

Couples marrying on the same day often decide to share the expense, and you may wish
to explore this option with the other couples.

Please keep these guidelines in mind when deciding on your flowers:

+ No tape, tacks, staples, or glue may be used on the pews or any other surface in the
church. Bows must be tied to the pews with ribbons.

+ No flowers, candles, or other objects may be placed on the main front altar.

+ By custom, two large flower arrangements are placed on either side of the tabernacle,
or, one large arrangement may be placed in front of the altar.

¢ You may take your flowers with you after your wedding, or you may leave them for
weekend Masses.

¢ The church is decorated for the liturgical seasons of Advent, Christmas, Lent, and
Easter, as well as other seasons. You may not at any time remove or relocate

seasonal decorations, arrangements, or other environment from the church.

If your wedding occurs during the Christmas or Easter season, you may choose not to

order flowers for the sanctuary because it will already be decorated.

Photographs (see attached copy for the photographer/videographer)
Photographs and videotaping are permitted during the wedding. All photographers and



those videotaping must be discreet and presentable. They may not enter the sanctuary
to take pictures or videotape during the Mass or Wedding Ceremony. No changes may
be made to the sanctuary or the body of the church. (See attached Memorandum of
Understanding for the photographer/videographer.)

Microphones, lights, and cameras may not be affixed by any means to any church
appointments, such as pews, chairs, or audio speakers. Live streaming of the wedding
ceremony is available with an additional charge. Please consult eatly in your planning if
you wish to choose this option. Video copies of the ceremony are not available from
the church.

Dressing Area

We do not have a bride’s room or other dressing areas available.

Runner

Runners are not permitted.

Church Offering

In order to properly maintain our beautiful historic church, we request the following
offerings. All fees, including the use of the church fee, are due to be paid at least
three months before your wedding date.

Parishioners who have been registered, and regularly making a sacrificial financial
contribution to St. John, are asked to contribute an offering of $500.00 for the use of
the church. Those from outside of the parish, new parishioners (registered for less than
a year), are asked to contribute an offering of $1000.00 for the use of the church. Checks
are to be made payable to St. John the Evangelist Catholic Church.

All offerings are used to offset utilities, maintenance and upkeep of our beautiful
church. Any financial hardships should be discussed with your presider and will be

handled on an individual basis.

Rice, Petals, Balloons, etc.

Because of insurance stipulations, rice, birdseed, flower petals, balloons, or other



traditional symbols cannot be used at St. John’s, either outside or inside the building.

Please be sure your guests abide by this regulation!

Parking

Parking is limited! We strongly suggest that you encourage your guests to park on the
street or in the public garages within walking distance of the church. There is a parking
lot behind the church solely for handicapped and staft.

You may arrange to reserve five (5) parking spaces in the front of the church for family
or special guests. Make these arrangements early and directly with the City of
Frederick at301-600-1429.

Guest Registration and Receiving Line
We recommend that any Guest Register be placed at your reception location and the

receiving line be held there as well.

Start Time
It is an important courtesy to your guests, your presider, and events scheduled for later

times that you arrive on time and the wedding must start on time!

Liturgical Planning

Christian marriage is most sacred and most solemn because it is a lifelong covenant
with God as witness and guarantor. Your celebration of the sacrament should therefore
exemplify both its serious and religious nature, as well as the joy you are experiencing
during the ritual.

The presider will discuss any liturgical ministries (cantor, lectors, servers, gift-bearers)
that can be filled by family or friends. He will also assist you in planning the wedding

Mass or Ceremony and will provide you with a book that outlines liturgical options.

The Marriage Rites
There are two different rites in the Order for Celebrating Marriage:
The Rite of Marriage within a Mass (Nuptial Mass) Catholics marrying may request this rite



which includes Holy Communion.

The Rite of Marriage ontside of a Mass (Scripture Service) an additional option. This is
generally celebrated when either bride or groom is a non-Catholic as this rite does not
include Holy Communion.

Official Witnesses

At a Catholic wedding, the bride and the groom are the ministers of the Sacrament.
God is present with them in their vows to make a life-long commitment. The priest (or
deacon) is the Church’s official witness who presides at the ceremony and blesses the
couple in their new life together. The civil official witnesses are the Best Man and
Maid/Matron of Honort. They are not required to be Catholic.

Altar Servers
If a family member or friend is an altar server, you are most welcome to ask him or her
to assist at your wedding Mass. Altar servers are usually not needed for a wedding

ceremony.

Wedding Coordinator

A parish coordinator will be present at the rehearsal and wedding to assist your wedding

party.

Wedding Music
You should contact St. John’s Director of Music at the parish office, 301-662-8288, as
soon as the date for your wedding has been confirmed. The Director will schedule an

initial appointment with you and help you plan the liturgical music.

Wedding Music

Because your wedding is a Christian celebration, the music should reflect your faith. It
must be church music, based on Scripture, and religious in content. Secular operatic
pieces like Mendelsohn’s Wedding March and Wagner’s Bridal March are not
appropriate.

If you wish to have vocal solos within the celebration, the Director of Music can suggest

pieces in either traditional or contemporary style.



The Director of Music is the primary musician for the wedding. You may, if you wish,
have a friend or family member—properly qualified and approved by the
Director—serve as organist (refer to “Music Fees” below). Music for your wedding is

planned with the music director, even if alternate arrangements for musicians are made.

The Director will help you select a cantor chosen from St. John’s roster of excellent,
trained musicians. The Director must also approve any friend or relative who wishes

to assist at the wedding with either vocal or instrumental performances.

Music Fees

Music fees are not covered by the offering given to St. John’s. A separate check for
each musician must be given to the Director of Music at least three months
before the wedding.

Organist Fee: $300.00

Cantor Fee: $200.00

If a soloist other than one from St. John the Evangelist is used, please add a rebearsal fee of $40 for
each rebearsal to the organist fee

As mandated by the American Guild of Organists’ Code of Professional Ethics, the
Director will receive his or her normal fee even if you have elected to pay another
organist. Such compensation is appropriate for the planning and assistance provided by
the church’s primary staff musician, while allowing you to have a friend or family

member play at the ceremony itself.



A Final Note

As clergy and staff of St. John the Evangelist, we sincerely hope that both the
regulations and guidelines outlined here prove helpful to you in planning your
Wedding Mass or Ceremony. If you have any questions or concerns, please contact the
parish office, 301-662-8288, to speak to your presider.

We hope, also, that you will enjoy this time of preparation. Wedding details and
planning can seem overwhelming, and so we invite you to remember to focus on God’s

blessings during this time.

Please know that we pray for you and rejoice in your desire to express your love before

God and the Church.



LITURGICAL ENVIRONMENT: COPY FOR THE FLORIST

The Church calendar has its own seasons. The Easter settings, Christmas
appointments, etc. take precedence over all other Church services. Nothing is
moved for a wedding ceremony, except by direction of the pastor or church
staff. During the liturgical seasons of Advent/Christmas and Lent/Easter, the
sanctuary has a particular seasonal atmosphere which should be respected.

Existing furnishings, plants and flower arrangements are not to be moved or removed

for any reason without the express consent of the pastor.

Flowers may be delivered through the front doors of the church. If a service is in
progress, the flowers may be quietly set inside the church to the left of the door, out
of the way, in the small chapel.

Pew bows or floral arrangements (if utilized) are to be attached to the pew with
elastic, ribbon, string, plastic clips or floral tape only. Other kinds of tape, tacks, or
wire are prohibited.

Also, please note that rice, confetti, popcorn, bird seed, or flower petals or any other

substance may not be thrown outside or inside of the church.



REMINDERS FOR THE WEDDING PARTY

1.
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Punctuality is a prime importance and is a sign of common courtesy to the
priest/deacon; the music staff; and other people who may have appointments
or ceremonies scheduled with the priest/deacon or music staff. If arriving too
late to rehearse without intruding on the next scheduled church event, your
rehearsal will have to wait until the church is again clear. Please be on time.
Rehearsals in the church are usually scheduled on the evening preceding your
wedding (unless the church has a previously scheduled event, in which case an
alternate date will be selected).

The rehearsal is an important part of your wedding as it allows you the
opportunity to walk through the ceremony and gain confidence. The rehearsal
is not a social gathering or a time to renew family acquaintances — this should
be done at the rehearsal dinner or reception. We ask that only the members
involved in the wedding, including readers, be present at the wedding rehearsal.
Children in the wedding party, as flower girls or ring bearers, can be a negative
experience for the little ones. If children are in the procession, you may want to
consider pairing them with an adult and is seated with them during the
ceremony. Usually, 7 years or older is a safe age for realistic expectations. No
wagon, carts, or similar elements are allowed in the procession (wheelchairs
excepted.)

Nothing may be added to the Official Catholic Wedding Ritual.

Only Biblical Scriptures may be selected for the Liturgy of the Word.
Reception lines are best saved for the reception

We ask that all weddings begin promptly since we are not able to extend the time limit

allotted without intruding on another event’s time, or that of the church’s worship. In extreme

Situations an excessively late beginning Nuptial Mass may be shortened to a ceremony to keep
and respect the schedule.




WEDDING GUIDELINES AGREEMENT

We have read the policies and procedures for celebrating marriage at St. John the
Evangelist Church. We understand the contents and agree to abide by them. All

questions and concerns have been answered prior to our signatures on this form.

Signature of the Groom

Signature of the Bride

Date:




Wedding Couple: Please give this License to your Photographers/Videographers

Memorandum of Understanding and Limited License for
Photographers/Videographers Engaged for
St. John the Evangelist Church Ceremonies.

I, of
(Name of Photographer/Videographer) (Company)

and my assistants do hereby agree to the directions concerning photography/videography as
described in the St. John the Evangelist Wedding Guidelines, while engaged for the express
purpose of recording the ceremonies of the wedding of

and

On , 20 at St. John the Evangelist Church, Frederick, Md

In exchange for this agreement, I understand that I will have access to the church and grounds as
set forth in the wedding guidelines, as well as the opportunity to be invited back as a
photographer/videographer for future weddings. In the case of non-compliance with these
guidelines, or a failure to return this agreement, I understand that a license for future business
opportunities regarding the recording of weddings or ceremonies at St. John the Evangelist
Church may be denied, at the sole discretion of the pastor or the music director.

(Signature of Photographer/Videographer) (Date)

After signing, return to St. John the Evangelist Church, 112 E. Second Street, Frederick,
Maryland 21701 or email to maryann.kauffman@stjohn-frederick.org




